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Job Advert: VCSE Sector Heritage Project Officer
Voluntary and Community Action Sunderland (VCAS)
Part‑time: Salary: £15,794.50 per year (£31,589 total over two years), 22.5 hours per week, fixed‑term for 24 months.
Location: Sunderland, UK
 About the Project
Voices of Change: Uncovering the Past and Shaping the Future
Celebrating Sunderland’s Voluntary Sector Heritage
This ambitious two‑year programme will uncover, document, and celebrate the rich history of Sunderland’s Voluntary and Community Sector (VCS). Through oral histories, digital storytelling, exhibitions, and community engagement, the project will preserve the sector’s legacy and ensure its impact shapes future policy and community identity.
About the Role
We are seeking a Heritage Project Officer to lead the delivery of this multi‑phase programme. This is a unique opportunity to shape how Sunderland’s VCSE story is researched, shared, and celebrated.
The successful candidate will coordinate heritage research, manage oral history collection, support digital archiving, and work closely with VCSE organisations, academic partners, and community groups. You will play a central role in producing exhibitions, events, and a 10‑episode podcast series, ensuring the project is inclusive, accessible, and rooted in community voice.
 Key Responsibilities
· Lead and coordinate programme delivery, ensuring milestones and outputs are met.
· Support historical research and manage the collection of 35 oral testimonies.
· Help develop a digital archive that is accessible and sustainable.
· Build relationships with VCSE organisations and support co‑produced heritage content.
· Deliver workshops on digital archiving and storytelling.
· Support the curation and delivery of travelling exhibitions across Sunderland.
· Organise community events and contribute to the annual VCS Conference.
· Assist in producing a 10‑episode podcast series.
· Collaborate with UCL, Insights North East, and other academic partners.
· Contribute to the Heritage Impact Report and legacy planning.
 Essential Skills & Experience
· Background in heritage, history, community engagement, or related fields.
· Experience in oral history, archival research, or exhibition work.
· Strong project management and organisational skills.
· Ability to engage diverse communities and amplify underrepresented voices.
· Confident with digital tools and online engagement.
· Excellent communication and facilitation skills.
· Understanding of the VCSE sector and its role in community cohesion.
 Impact & Legacy
This role offers the chance to shape how Sunderland’s voluntary sector is remembered, celebrated, and used to inspire future generations. Your work will contribute to policy insight, community identity, and long‑term sector sustainability.
 How to Apply
Please submit:
· Your CV
· A covering statement (max 2 pages) outlining how you meet the essential criteria
· Contact details for two referees (only contacted after offer)
Applications should be sent to: info@vcas.org.uk/steve@vcas.org.uk
Closing date: [16th February]
Interviews: [26th February]





Job Application Framework 
1. Personal Details
· Name
· Address
· Contact details
· Right to work in the UK
2. Supporting Statement (max 2 pages)
Candidates should address:
· Their experience in heritage, research, or community engagement
· Examples of oral history, archiving, or exhibition work
· Experience working with diverse communities
· Project management skills
· Digital and storytelling experience
· Understanding of the VCSE sector
· Why this project matters to them
3. Employment History
· Relevant roles
· Key responsibilities
· Achievements
4. Education & Qualifications
· Degrees, training, or relevant certifications
5. Skills & Competencies
· Digital tools
· Facilitation
· Research
· Communication
· Partnership working
6. Referees
· Two referees, including one recent employer
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